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QUY CHE TO CcHUC
DAI HOI DONG CcO DONG THUGNG NIEN NAM 2025
CUA TONG CONG TY CO PHAN TAI BAO HIEM HA NOI
REGULATION
ON ORGANIZING THE ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025
OF HANOI REINSURANCE JOINT STOCK CORPORATION

Chuong |
Chapter |
NHUNG QUY BINH CHUNG
GENERAL PROVISIONS

Diéu 1: Pham vi ap dung

Article 1: Scope of the regulation
Quy ché t8 chirc Dai hoi dong c6 ddng st dung cho viéc t6 chiic Dai hdi déng ¢d
ddng thudng nién ndm 2025 (Dai hoi) clia Téng Cong ty C6 phan Tai bdo hiém
Ha Nb6i (Hanoi Re).
This regulation is applicable to the organization of Annual General Meeting of
Shareholders 2025 (“the Meeting”) of Hanoi Reinsurance Joint Stock
Corporation (Hanoi Re)

Diéu 2: Quy ché nay quy dinh cu thé quyén va nghia vu cla cdc bén tham gia Dai hdi,
diéu kién, thé thic tién hanh Dai hoi.

Article 2: This regulation consists of provisions on rights and responsibilities of all
attending parties at the Meeting as well as prerequisites and methods for
organizing the Meeting.

Diéu 3: C6 ddng va cdc bén tham gia cé trdch nhiém thuc hién theo cdc quy dinh tai
Quy ché nay.

Article 3: Attending shareholders and parties shall be responsible for implementing this
Regulation
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Chuong Il
Chapter Il
QUYEN VA NGHIA VU CUA CAC BEN THAM GIA BAI HOI

RIGHTS AND RESPONSIBILITIES OF PARTIES ATTENDING THE MEETING

Piéu 4:

Quyén va nghia vu clia cic cé dong tham du Dai hdi

Article 4: Rights and responsibilities of shareholders attending the Meeting

4.1.

4.2.

Diéu kién tham du Dai hbi/Requirement to attend the Meeting:

T4t cd cac c6 dbéng s8 hitu c6 phiéu Hanoi Re theo danh sach c¢6 déng do
Trung tdm luu ky chdng khodn Viét Nam chét ngay 21/03/2025 hodc cd
nhan/t6 chic dudc dy quyén tham du hgp Lé.

All shareholders owning Hanoi Re’s shares according to the list provided by
the Vietnam Securities Depository and Clearing Corporation as of record

dated March 21, 2025 and individuals/organizations who are authorized to
attend the meeting

Quyén va nghia vu cla cdc c6 ddng du diéu kién khi tham du Dai héi:

Rights and responsibilities of shareholders qualified to attend the Meeting

C6 ddng hodc ngudi dudc Oy quyén (sau day goi tat la cd dong) dén du Dai hoi
can mang theo cac gidy td sau:

Shareholders or representatives authorized to attend the meeting (“the

shareholder”) shall have to present the following papers upon their register
for attending the meeting

Thong bao mai hop;

Notification for the Annual General Meeting of Shareholders 2025;

Gidy chiing minh nhan dan/Can cudc cong dan hodc HO chiéu;

Identification Card or Passport;

Gidy Uy quyén theo ding quy dinh cha phap luit vé dan su va phai néu ré tén
cd nhén, t6 chdc dudc Qy quyén va s6 lugng cé phan dudc Qy quyén (trusng
hop dudc Uy quyén tham du Dai hoi).

Proxy Statement in accordance with civil law regulations, clearly stating the

name of the authorized individual or organization and the number of shares
authorized (In case of authorized).

(Trusng hgp c6 dbéng la ca nhan thi Gidy ay quyén phai dudc ky bdi c6 dong
dé. Trudng hgp c6 ddng la phap nhan/té chiic thi Gidy Gy quyén phai dudc
ddng dau va ky bdi ngudi dai dién theo phdp lut clia phdp nhan/té chic dd).
(In case of individual shareholder, letter of attorney shall have to be signed by
that shareholder; in case of organization shareholder, letter of attorney shall
have to include stamp and signature of legal representative of the
organization)
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Sau khi xuét trinh cdc gidy t& trén cho Ban kiém tra tu cdch c6 déng, c6 dbéng
dén du Dai héi dudc nhan Thé biéu quyét (ghi ma cd déng va sé ¢d phan cé
quyén biéu quyét cla cb ddng dd). Gia tri clia Thé biéu quyét ma cé déng dén
du Dai héi tusng Ung véi ty & tdng s6 c6 phan cé quyén biéu quyét ma cé
déng dd sé hitu hodc dudc Uy quyén theo ddng ky tham du Dai hoi trén téng
s8 cd phan cb quyén biéu quyét cla cac c6 déng tham du Dai hdi.

Upon the presentation of required papers to the Committee for Checking
Attendance Requirements, the shareholder shall be given a Voting card and
Voting Ballot Paper (with Shareholder code and respective number of shares
with voting right). All these papers shall be in relation to the ratio between
total number of shares (owned directly or via authorization) with voting right
for each shareholder and total number of shares with voting right of all
attending shareholders.

C6 ddng cé thé Gy quyén bang van ban cho ngudi nhan Uy quyén thay mat
minh tham du va biéu quyét/bau cl tai Dai hdi déng cd déng.

Shareholders can authorize individuals/ organizations for attending and
voting at the Meeting in writing.

Cé dbng tham du Dai hoi khi mudn phat biéu y kién thdo ludn phai dudc su
déng y cla Chu toa, phat biéu ngdn gon va tap trung vao dung nhiing nbi
dung trong tdm can trao ddi, phu hdp vdi ndi dung chuang trinh cha Dai hdi d3
dudgc théng qua. Nhitng van dé da dudc ngudi trudc phat biéu thi khdng phat
biéu lai d€ tranh trung &3p. C6 ddng tham du Dai hdi cling cb thé ghi cac ndi
dung vao Phiéu ciu hadi réi chuyén cho Ban Thu ky Dai hdi.

If the shareholders wish to publicly raise their opinion at the Meeting,
approval by the Meeting Presidium is required. Presentation should be kept
short, focused and appropriate with the Meeting’s content. Topics which have
been raised by other shareholders shall not be allowed to be repeated. The
shareholder attending the Meeting could also express their opinion by writing
on Question Card and transferring to the Secretary Committee of the
Meeting.

C6 dbng dudc biéu quyét tat cad cdc van dé thudc thAm quyén cla Dai hoi
déng c6 ddng theo quy dinh tai Diéu L& cha Hanoi Re.

The shareholders are entitled to voting for all matters within authority of the
General Meeting of Shareholders according to stipulations of Hanoi Re’s
Charter.

Cé ddng tdi du hop Dai hdi ddng ¢ ddng sau khi nghe bdo cdo vé cic ndi
dung can théng qua sé clng thdo ludn va théng qua bang biéu quyét.

After the proposals and reports are presented, the Shareholders shall discuss
and approval decisions shall be made by voting.
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f. Trong thdi gian tién hanh Dai hdi, cdc ¢ déng phai tudn thu theo su hudng
dan cdia Boan Chu tich, Ung xif vdn minh, lich su, khéng gdy mat trat tu.

At the Meeting, the Shareholders shall have to comply with the direction of
the Meeting Presidium and behave in a well - manner.

g. C& dbng dén sau khi Dai héi d3 khai mac, sau khi hoan tat tha tuc ddng ky,

dugc tham du va tham gia biéu quyét/bau cif ciac ndi dung can biéu quyét con
lai theo chudng trinh Dai hoi da dudc thong qua. Trong trudng hdp nay, hiéu
luc cla nhitng biéu quyét/bau c da tién hanh khdng bi anh hudng.
The Shareholders who arrive after the Meeting’s opening shall still be
allowed to attend the meeting and vote for meeting contents after
completing the check-in procedure. In this case, validity of the meeting
contents voted approved earlier shall be preserved.

Diéu 5: Quyén va nghia vu chia Chi toa, Doan Cha tich

Article 5: Rights and responsibilities of the Meeting Presidium

5.1. Chu tich H6i déng Quan tri (HDQT) la Chi toa cubc hop.
Chairman of the Board of Directors (BOD) shall be Chairman of the Meeting
Presidium

5.2. Doan Cha tich dugc bau ra tai Dai hdi, ¢ nhiém vu:

Meeting Presidium shall be subject to following responsibilities:

a. Diéu hanh cdc hoat déng clia Dai héi theo chuang trinh d3 dudc Dai hdi thong
qua. Tién hanh cdc cong viéc can thiét dé Dai hdi dong c6 dong dién ra cé trat
tu, phan dnh dudc mong mudn cla da s c6 déng tham du;

To direct the Meeting to run as the agenda approved by the GMS; Ensure the
Meeting to take place in well-order and well-reflect the desire of the majority
of attending shareholders;

b. Hudng dan cic dai biéu va Dai héi thdo luan;

To instruct and direct the discussions of delegates at the Meeting;
c. Trinh du thdo va nhiing ndi dung can thiét dé Dai hoi biéu quyét;

To present the meeting contents within authority for the GMS’s approval;
d. Tra L8i nhitng van dé do Dai hdi yéu cau.

To address the questions raised by the GMS.

Diéu 6: Quyén va nghia vu cta Ban Kiém tra tu cach cé dong du Dai héi

Article 6: Rights and responsibilities of Committee for Checking Attendance
Eligibility of the Shareholders for the GMS
Ban Kiém tra tu cich c¢8 déng du Dai hdi do Cha tich HDQT Hanoi Re quyét
dinh thanh 4p. Ban Kiém tra tu cdch c6 déng nhan gidy t& clia c6 déng dén
hop dé kiém tra tinh hop L& va ddi chiéu vdi danh sach cé dong cd quyén du
hop d3 chét tai thai diém 21/03/2025; Phat céc tai liéu, Thé biéu quyét va
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Piéu 7:

Phiéu biéu quyét. Bdo cdo trudc Dai hoi vé két qud kiém tra tu cdch cd dbng
trudce khi Dai hdi chinh thic dugc tién hanh.

Forming the Committee for Checking Attendance Eligibility of the
Shareholders shall be decided by the BOD Chairman. The Committee shall
check the papers presented by shareholders upon their register against the
list of requirements for attending and list of shareholders as of last record
date March 21, 2025; deliver meeting documents, voting ballot
papers/cards; announce the Report on Checking Attendance Eligibility of
Shareholders prior to the Meeting’s opening.

Quyén va nghia vu cGia Ban Thu ky Dai héi

Article 7: Rights and responsibilities of the Secretary Committee at the Meeting

7.1.

7.2.

Piéu 8:

Chu toa gidi thiéu Ban Thu ky Dai héi va té chic ldy y kién théng qua tai Dai hoi.
The Meeting Presidium shall introduce the Secretary Committee for approval by
the GMS.

Ban Thu ky Dai héi thuc hién cac cong viéc trg gitp theo phan cdng ctia Chu
toa, bao gébm:

Secretary Committee at the Meeting shall implement tasks assigned by the
Meeting Presidium, including:

Ghi chép day du, trung thuc cdc nbi dung Dai hdi;

To note down in a comprehensive and truthful manner all contents of the
GMS.

Hb trg Doan Chu tich cdng bé du thdo Bién ban va Nghi quyét cia Dai hdi va
thdng bdo cla Doan Chu tich guii dén cic c¢d déng khi dudc yéu cau;
To support the Meeting Presidium in announcing Meeting Minutes and the

Resolution of the GMS and in notifying messages from Meeting Presidium to
shareholders when required

Tiép nhan phiéu ciu hodi cla c6 ddng.

To receive Question Card transferred from the Shareholders

Quyén va nghia vu cta Ban Kiém phiéu

Article 8: Rights and responsibilities of Vote Counting Committee

8.1.

8.2.

Chu toa gidi thiéu Ban Kiém phiéu va t6 chic L4y y kién thdng qua tai Dai hoi.
The Meeting Presidium shall introduce the Vote Counting Committee and
implement the collection of shareholders’ approval at the GMS.

Ban Kiém phiéu cé nhiém vu:

The Vote Counting Committee shall be subject to the following
responsibilities:
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Piéu 9:
Article 9:

Piéu 10:

Gidi thiéu ndi dung, cich ghi phiéu bau;

To introduce contents and how to fill in voting ballot papers/cards.

Gidm sat viéc biéu quyét, bau clr cha cac c6 ddng tai Dai hoi;

To supervise the voting process of the shareholders/ authorized
representatives attending the meeting.

Téng hdp s6 ¢ phan biéu quyét, bau clr theo tiing ndi dung;

To consolidate the voting result for each meeting contents.

Théng bdo két qua cho Chu toa, Ban Thu ky Dai hoi va cdng bd két qua biéu
quyét, bau cl trudc Dai hoi.

To notify the results to the Meeting Presidium, Secretary Committee and
announce the results publicly in front of the GMS.

Chuaong lli
Chapter Il
TIEN HANH DAI HOI
CONDUCTING THE GMS

Diéu kién tién hanh Dai hoi

Prerequisites for the GMS to take place

Cubc hop Dai hdi déng c6 déng dugc tién hanh khi cd s6 ¢6 dong du hop dai
dién trén 50% t8ng s6 cd phan cé quyén biéu quyét theo danh sach cé déng
Hanoi Re do Trung tdm Luu ky Chdng khodn Viét Nam chét ngay 21/03/2025.
Quorum for the GMS to be allowed to take place shall be at least 65% of the
total share with voting right based on the list of shareholders of Hanoi Re

provided by Vietnam Securities Depository and Clearing Corporation as of
last record date March 21, 2025.

Trat tu cha Pai hoi

Article 10: Orderings of the GMS

10.1.

10.2.

10.3.

T4t cd cdc c8 déng dén tham du Dai hdi 8n mac chinh té.

Costume of meeting attendants shall be formal.

C6 ddng khi vao phong Dai hdi phai ngbi dung vi tri hodc khu vuc do Ban T8 chic
Dai hdi quy dinh. Tuln thd viée diéu hanh cla Chd toa va Ban t6 chiic Dai hoi.

The Shareholders shall be seated in the right areas allocated by the Organization

Board for the Meeting. All Shareholders shall have to strictly comply the direction
of the Meeting Presidium and the Organizing Board for the GMS.

Khéng hut thuéc la trong phong Dai hoi.

Smoking shall not be allowed at the Meeting room.
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10.4.

Piéu 11:

Khéng ndi chuyén riéng, khong st dung dién thoai di dong trong khi Dai hbi
dién ra. Dién thoai di ddng phai tat hodc khong dé chudng.

Private talking and phone using shall not be allowed at the time of the
Meeting. Mobile phones shall be set silent or without incoming alert.

Cach thuc biéu quyét théng qua cdc van dé tai Dai hoi

Article 11: Method for adoption of meeting contents

11.1.

11.1.1.

11.1.2.

11.1.3.

11.1.4.

11.15.

11.1.6.

T4t cad cadc ndi dung trong chuong trinh cla Pai hdi déu phai dudc thdng qua
bang cach L4y y kién biéu quyét cdng khai cha tat cd c6 ddng tham du Dai hoi
bing THE BIEU QUYET, PHIEU BIEU QUYET theo s6 ¢ phan s& hitu/dai dién
s8 hitu va/hodc dudc Gy quyén. M&i ¢ ddng dugc cap 01 THE BIEU QUYET,
01 PHIEU BIEU QUYET, trong &6 ghi: M3 C6 ddng: S8 c¢6 phan cé quyén bidu
quyét/bau clr (s8 hitu/dai dién s hitu va/hodc dudc Uy quyén) cla c6 dong va
cé déng dau treo clia Hanoi Re.

All meeting contents of the GMS shall have to be adopted by public
collection opinions of all attending shareholders via VOTING CARDS/
VOTING BALLOT PAPERS given the information on number of shares owned
directly and/or via authorization. Each shareholder shall be issued 01 VOTING
CARD and 01 VOTING BALLOT PAPERS printed with information on
Shareholders Code and respective number of shares owned directly and/or
via authorizing and Hanoi Re company stamp.

THE BIEU QUYET/VOTING CARDS: dudc in trén gidy mau xanh, dung dé
biéu quyét théng qua cdc ndi dung sau:

printed on blue papers, for approval upon following matters:

Théng qua Quy ché t6 chiic Dai hdi déng ¢ déng thudng nién ndam 2025;
Regulations on organizing the AGMS 2025;

Théng qua thanh phan Doan Chu tich Dai hoi;

The Meeting Presidium;

Thong qua Chuang trinh nghi su;

Meeting agenda;

Théng qua thanh phan Ban Thu ky Dai héi va Ban Kiém phiéu;

The Secretariat and Vote Counting Committee;

Théng qua Bién ban va Nghi quyét Dai hdi déng ¢ dong;

Meeting Minutes and Resolution of the GMS;

Théng qua cac van dé khac (néu cd).

Other matters (if any).
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11.2.

11.2.1.

11.2.2.

11.2.3.

11.2.4.

11.2.5.

11.2.6.

11.2.7.

11.2.8.

11.2.9.

11.2.10.

Piéu 12:

PHIEU BIEU QUYET/VOTING BALLOT PAPERS: dudc in trén gidy mau
trang, dung dé biéu quyét thong qua cdc ndi dung sau:
printed on white papers, for approval upon following matters:

Théng qua Bdo cdo két quad hoat ddong kinh doanh ndm 2024 va K& hoach
kinh doanh nam 2025;

Report on Business results 2024 and Business plan 2025;

Théng qua Bdo cdo hoat déng clia HDQT nam 2023; Phudng hudng, ké hoach
hoat dong clia HDQT nam 2024;

Report on Board of Directors’ activities in 2024 and Plan for BOD’s 2025
activities;

Théng qua Bdo cdo tai chinh d3 dudc kiém todn nam 2024;

Proposal on 2024 audited Financial Statements;

Théng qua Phuong an phan phdi lgi nhudn ndm 2024 va k& hoach phan phdi
lgi nhuan nam 2025;

Proposal on distribution of profit after tax year 2024 and plan for distribution
of profit after tax year 2025;

Théng qua viéc lua chon don vi kiém toan dbc lAp dé€ kiém todn Bdo cdo tai
chinh nam 2025;
Proposal on selection audit firm for 2025 financial statements;

Théng qua Bdo cdo chi trd thu lao, tién lusng ndm 2024 va du todn thu lao,
tién lusng ndm 2025 cda HDQT;

Proposal on remuneration and salary paid to BOD’s members in 2024 and
remuneration/salary plan for the Board members in 2025;

Théng qua sfa ddi Diéu L& cdng ty;

Proposal on the amendment of Hanoi Re’s Charter;

Théng qua sta d6i b6 sung Quy ché ndi bd vé Quan tri cong ty va Quy ché
hoat ddéng H6i dong quan tri;

Proposal on the amendment and issuance of the Internal Regulations on
Corporate Governance and the Operating Regulations of the BOD;

Thong qua Bdo cdo cla thanh vién dbc lap HDQT;

Report of independent member;

Céac van dé khac thubc thdm quyén cua DPHDCD.

Other issues within the General Meeting of Shareholders’ authority.

Théng qua Quyét nghi ciia Pai hdi déng c6 ddng

Article 12: Voting contents and AGMS’s Resolution Adoption

Cac Quyét nghi clia Pai hoi ddng c8 déng dugc théng qua theo quy dinh tai
Diéu L& clia Hanoi Re va Luat Doanh nghiép hién hanh.

Voting contents and Resolution of the AGMS shall be adopted in accordance
with the provision of Hanoi Re’s Charter and the prevailing Law on Enterprises.
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Chuong IV
Chapter IV
KET THUC BPAI HOI
CLOSING THE GMS

Diéu 13: Bién ban va Nghi quyét cudc hop Dai hdi dong cé déng
Article 13: Meeting Minutes and Resolution of the GMS

13.1.

13.2.

Bién ban va Nghi quyét hop Dai héi déng c6 déng phai lp xong va thdng qua
trudc khi bé mac Dai hoi.

Meeting Minutes and Resolution of the AGMS shall have to be available on
approval before closing the GMS.

Bién ban va Nghi quyét hop Dai hdi d6ng ¢6 déng phai dugc luu gilt tai Hanoi Re.
Meeting Minutes and Resolution of the GMS shall be kept at Hanoi Re.

Diéu 14: Hiéu luc thi hanh
Article 14: Validity

Quy ché& nay gém 14 (mudi bén) Diéu, dudc doc cong khai trudc Dai hdi ddng cé
ddng va cé hiéu luc thi hanh ngay sau khi dugc Dai hdi déng cd déng thudng
nién ndm 2025 biéu quyét théng qua.

This Regulation consists of 14 (fourteen) articles and shall be announced at

the Meeting. This Regulation shall take effect upon the adoption of the Annual
General Meeting of Shareholders 2025.

TM. HOI DPONG QUAN TRI
CHU TICH
ON BEHALF OF BOARD OF DIRECTORS
CHAIRMAN
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